Dear Tax Representative,

Thank you so much for being my tax representative in Japan, and for all your help with the tax refund. Happy holidays, I hope you are doing well.

This letter contains instructions on how to apply for, receive, and send my tax refund.

Documents included:
1. Official copy of my lump sum pension withdrawal entitlement statement.
2. Prepared copy of my Japanese income tax return (you may have to rewrite this).
3. Documents from my bank in the United States (for money transfer).
4. Gifts for you.

Documents I need from you
1. Your copy of the tax representative document from July 2024.

Instructions on how to apply for the refund
1. Go to the [LOCATION] Tax Office (〒123-4567 ADDRESS IN JAPANESE) with the entitlement statement, tax return, and tax representative form.

a. NOTE: The tax office might ask you to rewrite the tax return. If this happens, I am sorry.

2. Write your bank account information in the section noted with a sticky note on the tax return. This is for receiving the refund.

3. In a few weeks, you should see a deposit of ¥200,000 in your bank account from the National Tax Agency. (this number should match the smallest number on your entitlement statement)

4. If you bank with Fukuoka Bank, go to this website (https://fukuokabank-at-home.surfin-remit.jp/#/), use the documents from my bank, and complete the International Bank Transfer Application

a. NOTE: Please make sure the RECEIVER (me) pays all fees. Example, 200,000 – 10,000 = 190,000 yen I receive.

b. If you have a cheaper way to send the money, please feel free to use that way.

5. Once you complete Step 4, go to your Fukuoka Bank branch and complete the transfer.

6. If successful, your bank will send the money to my bank in the United States.

7. Once the wire transfer is completed, please destroy all documents with ㊙︎


㊙︎

Recipient’s Bank Info / Instructions for International Wire Transfer


	Intermediary Bank
(仲介銀行):

Field 56A
	Name
(銀行名):
	BANK OF THE JETS

	
	SWIFT BIC
(SWIFTコード):
	ABCD1234XXX

	
	ABA Number
(A B A銀行コード):
	123456789

	Beneficiary Bank
(受益銀行):

Field 57D
	Account (口座番号):
	0987654321

	
	Name
(銀行名):
	Citibank

	
	Address (住所):
	New York, New York, USA

	Beneficiary
(受益者):

Field 59
	Beneficiary Account Number
(受益者口座番号):
	1234567890

	
	Beneficiary Account Name
(受益者口座名):
	Hakata Torimon

	
	Beneficiary Account Address
(受取人口座住所):
	123 Sesame St, Buffalo, NY 12345

	Originator to Beneficiary Information
(発信者から受益者への情報)

Field 70
	Details of Payment
(支払詳細):
	Originator was beneficiary’s tax representative in Japan. Remittance of beneficiary’s tax refund.



